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CREATING AN EZSchoolPay ACCOUNT 
 

1. Visit https://www.ezschoolpay.ca/ and select “Register”. 

 
 
 

2. Create your account with an email address and follow the account creation prompts (name, 
address, phone number, school district, password, and set up security questions). 
 

3. You will receive an email informing you of your account creation.  You will need to click the 
link to validate your account before you can use the portal. 

 
PAYMENTS FOR PARENTS 
 

4. To make a payment connected to a specific student, select “My Students” then “Add a 
Student”. The following screen will appear: 
 

 

https://www.ezschoolpay.ca/
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5. Add a student to your account by selecting “By Birth Date”. Use your student’s last name and 
date of birth. After adding your student, you have the option to add another student. 

 

 
 
 

6. You are now ready to make payments. Select “Store / Pay Online”, select your school from 
the list of options, then select the item you are purchasing. Follow the checkout prompts. 
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GUEST PAYMENT, DISTRICT INVOICE PAYMENT OR DONATION 
1. Either create an account or select “Guest Sign In” (Guests will have to select “School District 

8-Kootenay Lake). 

 
 
 

2. Select the “School District 8” from the list of schools, click “Use Selected District and Close” 
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3. Select the correct location from the “Categories” drop down or appropriate icon 

 
 
 

4. Select item to add to your cart and follow the prompts. 
 
 

5. If you are paying a School District 8 - Kootenay Lake invoice select the category “School 
District #8”, “Invoice Payment” 

 
 
 
 
 


